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[bookmark: _heading=h.9yhd1uiy5ep8]MISSION STATEMENT

By providing a nurturing, and motivating environment based on the values of Torah and Chassidus we will develop in our students:
· a lifelong commitment to Torah and Mitzvos;
· an awareness of Hashem’s loving and detailed involvement in our lives;
· the ability to be independent and life-long learners;
· the   refined character and personal life skills needed to live with integrity, joy and confidence
· and a commitment to serve in their community.

  
[bookmark: _heading=h.jpvwnmvffchx]VISION STATEMENT
“If we wish to have a future generation of identifiable, Torah observant Jews, we must involve ourselves in the guidance of children from the youngest age in the proper Torah path.” 
(Hashlichus Hachinuchis B’igros Ha’Rebbe)

The LHA, founded at the behest of the Lubavitcher Rebbe, believes that every Jewish child has a “birthright” to an authentic Torah education of the highest academic standards, along with an excellent general education to enable him/her to grow into a productive, successful, and committed member of the larger Jewish and world community. As emissaries of the Lubavitcher Rebbe, the world view of Chabad philosophy guides our vision and propels us forward. 

Our vision is a school where any Jewish child, regardless of affiliation, can receive instruction at his/her level with the view to advancement in all areas. Different backgrounds and levels of knowledge and observance should enrich the school population and nurture our empathy and acceptance of all Jews as expected of us in the verse, "ואהבת לרעך כמוך.”

Until recently a Jew could be isolated from or assimilated into the world. Our vision is not a compromise between these two. It is a bold new course charted by the Rebbe’s view of a Jew’s place in the world. Our goal is to educate children to be more than personally observant, rather that they will see themselves as G-d’s personal ambassador to perceive the good in the world, and to bring their own corner of the world closer to the purpose for which it was created.


[bookmark: _heading=h.26dpf99pmfv3]EDUCATIONAL PHILOSOPHY

We Believe That: 
· Opportunities must be provided for all Jewish children to receive excellence in Jewish and general studies education. Should a child require services not available at our school, we will guide the parents in identifying suitable placement.
· A quality program must include a caring and nurturing environment in which children can flourish while discovering their strengths.
· Students should be taught respect for all individuals regardless of background.
· In order for students to achieve the highest level of learning, they must be taught a love of learning and an understanding of the learning process.
· Loyalty to Judaism cannot be separated from Jewish learning.
· Torah learning must be made accessible in its original, unadulterated form to every child.
· The teaching of ethical and moral values and the development of midos tovos (good character traits) are an important component of complete education.
· Effective Jewish education is achieved by promoting spiritual and ritual observances. Special care is taken to instill an appreciation of the importance of being midakdek (punctilious) in halacha (Jewish law) and minhagim (custom).
· A well-rounded education goes beyond traditional classroom teaching and should expose children to the arts, physical wellness, and athletics.
· The safe use of technology can greatly enhance one’s pursuit of knowledge.
· The creation of the State of Israel is an important event in Jewish history. Recognizing the significance of Israel and its institutions, we seek to instill in our students an attachment to Eretz Yisrael and its people as well as a sense of responsibility for their welfare.
· Students should be aware of their civic responsibilities and be prepared to become productive, committed members of their family, community and people.
· It is important to appreciate what it means to be an American.  Students should be aware of current events in their community and worldwide.
· We believe that the students of LHA, through a well-balanced religious and general studies education, will be capable of functioning as dedicated men and women in the context of the American society emotionally, academically, socially and spiritually.

We Will Strive To:
· Instill in students an intellectual curiosity.
· Teach students to study and comprehend material in a wide array of content areas.
· Prepare students to achieve their highest potential.
· Teach students to develop self-responsibility.
· Teach children to respect their physical and personal environments.
· Impart to our students the total LHA philosophy.



[bookmark: _heading=h.pmatl2z28fy0]Attendance
School attendance from Kindergarten level is mandatory in the United States by federal law.  

Classes begin promptly at 8:15 AM. Please note 7th/8th grade boys begin minyan at 8:00.  It is important that children come early/on time for class.  Calm morning routines set a tone for positive learning each day.   
 
The school day ends at 3:45 P.M. Monday-Thursday and 2:15 Friday.

Students arriving after 8:40 MUST be accompanied by a parent/guardian to the office to receive a late pass or the child will not be admitted into class. Please provide a note that they have already Davened. Without the note we will provide a space for them to Daven during morning break. 

The same procedure is set for any students leaving early.  Teachers may NOT release children directly to a parent/guardian from a classroom. Adults picking up for early release need to come to the school office to sign children out.  See Early Dismissal below.

[bookmark: _heading=h.qp2bwpc68iz0]Absences
LHA is required to maintain carefully monitored and recorded attendance and tardiness records due to federal/state/local funding which the school receives on your children’s behalf.
 
Frequent absences interfere with a student’s learning and may incur loss of grades on report cards. 

The following are considered excused absences:
· Illness
· Serious illness or death in the immediate family
· Medical or dental attention
· Mandated court appearances

Excused absences of three or more days must be approved in advance by the administration. Absences due to illness extending beyond three days, must be cleared with a signed note from a healthcare practitioner.
LHA recognizes the nature of family simchas and trips required to attend life cycle events.  Parents are asked to notify the appropriate Principal a week in advance and so they can make the determination of what is excused.

The following are considered unexcused absences:
· Vacations
· Travel Days
· Disciplinary Action
· Any other absence that does not qualify as excused

Students who miss class as a result of an unexcused absence will need to see their teachers directly to discuss opportunities to make up missed work. This opportunity is granted at the discretion of the classroom teacher.

Florida Statute 1003.27 provides that a parent or legal guardian who refuses or fails to have a child under his or her control attend school regularly, is subject to the charge of a second degree misdemeanor, punishable as provided by law. A student who accumulates 15 or more unexcused absences within 90 days with or without the knowledge or consent of the student’s parent shall be classified as a habitual truant. If a student becomes a habitual truant, the school administration shall refer matters to the Legal Services Department. Thereafter, the Superintendent may file a truancy petition with the circuit court. The Superintendent also may choose to refer a truancy matter to the State Attorney’s Office for criminal prosecution of the parent. 

Important Note to VPK/SUFS Parents:  Should a VPK/SUFS child exceed the absences allowed during any part of the school year, parents will be charged for each day not funded by the government.
[bookmark: _heading=h.3gd3j5adlzud]Arrival & Dismissal
Procedure:
· All Cars must have a School issued Decal. Cars that do not have a Decal will be directed to park across the street and walk in to pick up their children. If you are sending a driver, please ensure that they have a decal.
· For carpools with children in Early Childhood, please make every effort to drive into the inner lane, closest to the school building.
· All carpool vehicles MUST pull up as directed to buckle children safely into seatbelts prior to departing the ground.  
· In the event of an emergency, that will make you late for pickup, please notify the office. 
· Children, regardless of their age, MAY NOT, at any time, be on school grounds without adult supervision. 
· Early Childhood Pick Up begins at 3:15.

Please understand that staff are NOT permitted to remove students from vehicles. If your child is not ready to exit their car on their own, we will ask parents to either park and escort the child in or keep the child with them.

Students Not Entering Class: Should a student come to LHA and not enter class, staff will speak with the student and encourage him to enter. If a student is running away or showing unsafe behavior, the parent will be asked to pick up their child.
Please DO NOT ask teachers for an informal conference/conversation about your children during drop-off or dismissal.  For children’s safety, all faculty MUST assist at drop-off and pick-up times.  

[bookmark: _heading=h.45o7mq7xsqrb]Early Dismissal
If a child must leave early, please notify the school office and teacher beforehand in writing or by telephone as early in the day as possible. This will enable the teacher to have your child ready to be sent to the office on time.  Parents must come to the office to sign out the child. 
 
We may not be able to accommodate early dismissal requests within 30 minutes of a regular dismissal time. 
[bookmark: _heading=h.ei095bdca26v]Early Release Days
Monthly teacher faculty meetings/professional growth will be held, usually, on the first Tuesday of every month.  School ends at 3:00 PM for all grades on these days.  There IS aftercare available. 

There are additional early release days (e.g.: due to Parent-Teacher conferences). Please check the school calendar for details.

[bookmark: _heading=h.yb94hombitlu]Before & After-School Care
Prior to 8:00 AM, students may not arrive at school and be left unattended. Students MAY NOT wait by classroom doors, on the playground, etc.  Safety is our number one concern; unsupervised children are NOT safe. 

[bookmark: _heading=h.hxorbqjl520d]Carpools & Transportation
Parents whose children are in a carpool MUST inform the office of the carpool names so that we can ensure safe, efficient dismissal.  If there is a transportation change during the year, please inform the office in writing so that we can supervise the children properly. 
Parents in each carpool are responsible for any emergency arrangements that must be made if the driver for that day will not pick up.  
[bookmark: _heading=h.j07ytoqg99j6]Transportation Changes
Students will not be allowed to leave school with others unless you have made the school aware of your consent.  If your child plans to go home with a friend, please call or email the office prior to dismissal.  We cannot accept a child’s verbal notice to us regarding carpool changes.   This includes early dismissal for Middle School students on fast days.
[bookmark: _heading=h.8vnlip6bo9ar]Community Service Hours (Chesed)
Each student in Middle School is required to perform chesed hours of volunteer service to the community during the school year.

6th graders – 25 hours
7th & 8th graders – 30 hours
Students may volunteer at schools, synagogues, hospitals, community events, charities, nursing homes, shelters, etc. or by providing unpaid help to individuals. Helping out at home or in businesses or professional offices does not constitute chesed hours. Your progress in incurring chesed hours will be shown on your report card. 1/3 of your required chesed hours must be completed before the end of each marking period.

Make sure to submit your properly filled out Chesed Hours Community Service Log form, found at the end of this Handbook, to the office one week before the end of each marking period.

Students who have not completed this requirement are ineligible for inclusion in the Honor Roll, participation in trips, camping or Student Council.


[bookmark: _heading=h.ysrba87crkzg]Communication, News & Notices
Effective communication between home and school is imperative. 

ParentLocker: Parent Locker hosts all relevant school information by child, including: calendar information, homework, tests, special school days, photos, etc.  

Email: Our main method of formal written communication is through email.   All families must join Parent Locker electronically and follow the set up directions. Please be sure to keep your email and cell phone numbers current with the office. 

WhatsApp: Teachers will set up WhatsApp groups for an informal, easy-access communication tool between all parents in a class.   Please do not write personal issues or private conversations on WhatsApp; it is a public class forum.  Additionally we encourage you to join our school’s WhatsApp broadcast list for important reminders and updates.

Parents are asked to communicate with classroom teachers regarding academic/social-emotional concerns, questions, compliments, prior to speaking with administration. Communication begins through email. Teachers MAY NOT conference with parents during their teaching time. Unless it is an emergency, the teacher will contact you within one (1) school day.  

If there are instructional or program questions which cannot be answered or solved between a parent and teacher, the appropriate Principal will get involved.  Any questions of school policy should be directed to the administration, not the teachers. 

Please know that it is standard protocol for principals to be cc’d on emails. It is not reflective of any seriousness of the situation.
[bookmark: _heading=h.vz6mr6onjcn2]Phones
Students bringing a cell phone (or any internet capable devices) to school MUST drop it off in the school office each morning prior to class. If a student is found with any such device during the school day, it will be confiscated, and will be returned through a meeting with a parent and a Principal. Additional consequences, such as suspension, may be implemented.
Students who have brought phones to school, may pick them up ONLY after the child/carpool name has been called during dismissal.

Students may NOT use phones during the day at school.  In the case of an urgent need, call the office at 954-978-6341 and messages will be given to the teacher or your child directly.  If a child needs to call home during the day, (s)he will come to the office to call you.

[bookmark: _heading=h.4lyj0nhz5jac]Confidentiality
LHA Faculty are ONLY PERMITTED to talk to you about YOUR children.  Please do not ask any faculty member to discuss anyone else’s child.

By statute, all parent conversations with LHA faculty and administration are considered confidential. If you want us to share information such as:  a student reference for high school, camp, academic/social information with a therapist or tutor, LHA is required to have your specific, written permission.  
[bookmark: _heading=h.kxbtnjak9tz7]Updates & Notices
Updates and important notices will be e-mailed to parents on a regular basis. It is therefore imperative to check your email on an ongoing basis.

Parents are also encouraged to visit the www.hebrewacademy.org website for needed forms, information, etc.    

[bookmark: _heading=h.v5ot1lnywwc4]Code of Conduct
Students at LHA:
· Will show Derech Eretz - respect to all staff, faculty, and employees at all times. 
· Will show consideration for other students and treat others with the accepted standards of consideration, as they themselves would like to be treated.   
· Will use appropriate language at all times. Use of profanity, substitute for profanity, profane gestures or substitute gestures, racial or homophobic slurs and any other demeaning statements will be grounds for immediate suspension without additional warning.
· Will never strike, hit or harm another person with words or physical action.  All physical contact including hitting, tackling, horsing around or fake fighting is not allowed. Doing so is cause for immediate suspension and you may be asked to leave the school.
· Will behave according to class/school rules and routine. 
· Will respect school property.  It is unacceptable to deface walls, desks, furniture, sidewalks, textbooks, clothing etc.  You will be charged full replacement/repair cost if involved in damaging school property and may be suspended or asked to leave the school.
· Will not damage another student’s property.  You will be charged full replacement/repair cost if involved in this type damage and may be suspended or asked to leave the school.
· Will behave appropriately on school trips and outings.
· Any illegal activity is expressly prohibited even outside of school hours and grounds. They will result in an immediate parent meeting and possible suspension and even expulsion.
· Cell phones and any internet capable devices will be checked in at the front office upon arrival.  Cell phones will be confiscated if retained by the student and returned with a parent meeting. It is to be picked up daily only after your name has been called for dismissal.
· [bookmark: _heading=h.30j0zll]Will not cut class, hide or depart campus without permission, even as part of a prank.  
· [bookmark: _heading=h.1fob9te]Pranks of any kind (i.e. Chodesh Adar/Purim) are not permitted.
· Will understand that as part of our curriculum students may have access to the Internet and will be taught to use this learning tool in an appropriate manner in accordance with our school philosophy.   Students will be responsible for using this media in an appropriate manner.  Students will NOT use school computers unless a faculty member is physically present in the room. Students will adhere to the Chromebook Protocols Agreement.
· Will not bring any electronic devices to school.
· Inappropriate materials and/or items considered dangerous or disruptive to learning, such as knives or play guns, will be confiscated; and disciplinary action forthcoming.
· Will respect LHA as a Chabad Orthodox Jewish institution. 

By following this Code of Conduct, students contribute to the safe and mutually respectful learning environment that is paramount to the LHA community. 
Should a student fail to conduct him/herself according to these expectations, consequences may include: 
1.  Loss of privileges 
2.  Working lunch, extra assignment or community service at school.
3.  At-home suspension 
4.  Expulsion 
 
Food & Drink in The Classroom: ﻿

During Instruction:
Drinks: Only water is permitted during class time. Refilling water bottles is to be done during breaks, and not during class. 
Food: It is LHA school policy that children should not be eating during instructional time.
Class Break: Teachers will determine if and when there will be a snack break in addition to recess.
Candy: Students may not bring candy, even if it’s just for themselves, to school. Teachers and administration will work together to enforce this standard.

[bookmark: _heading=h.z2qnyynv2yi]Books/Valuables/Personal Items
Students are expected to treat all school items, including books, computers, Smart Boards etc. with respect.  

Lost or damaged items will be charged a replacement cost to your family.
Every student will have a book number for the majority of his/her books.  Books not needed for homework/studying should be put away in your locker by the end of each day. 
YOU are responsible for the condition of the books.  Loss or excessive damage will result in replacement or repair charges.  Books found on our school campus or outside lockers will be collected by a Principal who may levy a fine for their return.
Any personal books brought to school must be from a frum publishing house.
Playing cards and sports cards are not permitted to be brought to school.
Electronics, including any internet-capable watches/devices, are not permitted.
Manipulatives/fidgets are allowed to be brought to school and are permitted in class with the following conditions:
· They fit in the palm of your hand
· They do not make noise 
· They do not require your focus
· They do not create a disturbance to other members of the class
Any other items may be permitted at the discretion of the Principals.
Other valuable items such as Tefillin should not be left in school.  LHA does not take responsibility for items left here overnight.


[bookmark: _heading=h.anfnl7d6dle]Dress Code

[bookmark: _heading=h.bbgzb5v4iztv]Early Childhood Center Attire
We strongly encourage children to be dressed in clothing that is washable, comfortable and appropriate for Early Childhood activities. We believe in a hands-on learning approach, and although most of the materials we use are washable, we cannot guarantee that your children's clothing will not stain. School provides a smock for each child. Shoes should be comfortable, and appropriate for all outdoor activities including running and climbing. Please do not send your child in loose shoes (no crocs).
[bookmark: _heading=h.lsibulfrknv5]Uniforms - K-8
All students from Kindergarten through 8th grade are required to wear school uniforms.
UNIFORM PURCHASE: Uniforms can be purchased through: 
*Clothes n’ Bows in North Miami Beach 305-947-9646

Sweaters and sweatshirts may not have ANY words (i.e brands, camps, bas mitzvahs, names etc.) 
Chidon & Tzivos Hashem sweaters and 8th Grade school sweaters are the only exceptions.
School uniform shirts are required to be worn underneath sweaters.
Closed-toe and closed-back shoes are required for safety.  No crocs, sneakers with wheels.
Hair style and color will be conservative and conventional. No unnatural color dyes. 
Bandanas, kerchiefs and hoods are not allowed. Caps are allowed only during recess/PE. 
Tattoos (permanent or temporary) are prohibited. 
No denim clothing (i.e. pants, jackets, skirts) are to be worn.
Students are expected to arrive at school daily clean and well-groomed. 

LHA administration reserves the right to determine appropriateness of student appearance and will determine the acceptability of adornments. 

Parents will be notified if a child is not properly attired in uniform. Parents will be asked to bring a change of clothes to school. If a parent is unable to, the child will be given new clothes and parents will be billed the cost of the uniform.

[bookmark: _heading=h.hkeh49ilgead]Girls’ Dress Code
Kindergarten-Grade 2: Navy blue jumpers (monogrammed) and polo shirt (doesn’t need to be monogrammed). 
Girls: Grades 3-8:  Navy blue skirts and monogrammed uniform long sleeved polo shirt.   

Girls: Grades 1-8: School skirts/jumpers are below knee-length. Narrow/tight or above the knee skirts are unacceptable. 
Elbows are covered. 
Knee socks, tights or stockings must be worn at all times. Leggings require socks that are long enough to amply cover the bottom of the leggings so that legs are covered at all times.  Ankle socks are not acceptable    
Make-up that is noticeable is not permitted at school.  
Nail Polish: Only light pinks/purple and beige may be worn in school.   
Jewelry should not be ostentatious or noisy. No multiple earrings.
[bookmark: _heading=h.awyy395s7054]
[bookmark: _heading=h.csfpjko5cohy]Boys’ Dress Code
All Boys: Plain, long navy blue or black school pants, and monogrammed polo school shirts. Boys who have begun putting on Teffilin may wear a button down white shirt. 
Navy blue or black uniform shorts are permissible in K-2nd grade only. 
NO multi zipper/pocket, cinched-cuffs, sports/cargo pants, jeans, shorts or torn pants.
Kippah/yarmulke required at all times while in school.  
Socks are required.   
Accessories, such as rubber wristbands, are not acceptable. 
Black hats & jackets are to be worn for Davening. 
Haircuts should be short and not shave the Peyos.
[bookmark: _heading=h.14gucvw722qx]Special Days
On certain Chassidishe Yomim Tovim, students are invited to wear Shabbos clothes. These days are special events and they are to serve as a dress up, not a dress down day.  Tznius guidelines must be adhered to. Students who choose not to wear Shabbos clothing must wear their school uniforms.
[bookmark: _heading=h.sjmoxyfcktwh]Lost & Found Clothing Items
Please report any clothing or other personal items which were lost at school to the office immediately and we will make every attempt to find and return them.   
School clothing and many school supplies look exactly the same; please LABEL everything.

[bookmark: _heading=h.kuo3nt1r1cmc]Field Trips
Students in Pre-K and above attend various field trips during the year. A great deal of learning takes place beyond the classroom and parents are invited to assist as chaperones. If you have any comments concerning field trips, please contact the office.
  
A Field Trip Authorization form on file with the school office is required for every student or they cannot be permitted to participate-no exceptions.  This is included in your enrollment contract.

Siblings may NOT attend field trips if a parent chaperones. 
Parent-chaperones should dress in the spirit of the school dress code.

[bookmark: _heading=h.rtd5kti1g4fa]Finances & Fundraising
[bookmark: _heading=h.c54vtejp1f10]Tuition & Fees 
In order for a student to attend LHA, each family must sign an Enrollment Contract with LHA and register on-line with Parent Locker, our school’s authorized agent for the collection of tuition and fees.   
 
Fees are due on August 1st prior to the beginning of the school year.  Payment of tuition begins on September 1st with 1/10th of the annual tuition withdrawn from your bank or credit card account on the first day of each month.  
 
Parents of VPK students will be responsible for tuition and fees that are over and above the hours subsidized by the State of Florida if the VPK student will be in school past the subsidized hours.
  
Important:  LHA policy prohibits the release of report cards, progress reports, school records, diplomas or recommendations unless all obligations to the school have been satisfied.  This includes, but is not limited to, all financial obligations, the completion of Chesed Hours for Middle School students, and the return of text and library books. 

[bookmark: _heading=h.2old56mxkii2]Tuition Assistance
All requests for financial assistance or tuition reduction must be submitted through the online scholarship application through Parent Locker to the LHA Scholarship Committee.  Should you require any modifications or amendments to these payment requirements, please seek the help of the Director of Finance immediately.  

Scholarship funds are limited and provided on a first-come first-served basis.  We urge you to apply as soon as eligibility opens.  Parents applying for Tuition Assistance, and who are eligible for VPK, Step Up for Students, and/or, other government subsidies, are required to apply for these first.  Tuition Assistance is meant to ‘close’ the gap AFTER all other options are exhausted. 

[bookmark: _heading=h.lfdmaf19jtly]Step Up for Students (SUFS)
Parents whose children receive SUFS are required to follow all of the guidelines and procedures as outlined in the SUFS website.  Students who are chronically late and/or absent may have consequences from the State of Florida.   All students who received this funding are required to take national or state standardized tests annually; results are required to be shared with the government/Department of Education. 

Should Step Up for Students garnish any part of the subsidy for school tuition, the parent/guardian is responsible for any balances.
[bookmark: _heading=h.b2gu53wjan7z]Fundraising Activities
 
Fundraising activities are planned either by the Parent-Teacher Organization (with funds used for new equipment purchases or special program sponsorship) or by the school administration (which continuously raises funds for the general operational and scholarship funds).  Events planned for a school year may include: 
 
· Match-a-thon or other Social Media Fundraising- Parents and students make phone calls and/or put the information onto their own Social Media to raise funds.

· Sales of advertisements in the school calendar or Dinner Ad Journal:  Parents are encouraged to sell and purchase ads for the annual Children’s Calendar, the Dinner Journal and other school-sponsored media.  Credits will be limited to the $360 Give-Get amount.

· Book-a-Thon – Children will read Jewish books and all funds raised go directly to the purchasing of Jewish books for our school library. 

· Gala Dinner-  Invite friends and family to join you in enjoying a gala evening of fine dining and outstanding entertainment while supporting your school.   

· Goods & Services Auction – parents are asked to solicit new auctionable items from friends, vendors and business acquaintances.   

· Sale of tickets to school-sponsored concerts/plays: Our school sponsors several evenings of entertainment during the year in order to raise funds for our Scholarship Fund. Parents are asked to sell and buy tickets and to join us in enjoying these fun events while helping to sponsor the Jewish education of deserving children. 

· Patron Program – The school conducts an ongoing program seeking donors to the general fund.  Parents are encouraged to speak with Rabbi Denburg regarding possible patrons. 

· Matching Gift Program – Many large corporations have Matching Gift programs, which can benefit the school.  Parents are asked to determine the existence of such programs at their place of business and to advise the school administrator. 

· Shalach Manos Campaign – Students perform the Purim mitzvah of sending foods to others by ordering Shalach Manos boxes, which the PTO prepares and delivers to students’ friends and teachers. 

· Special Campaigns – LHA enlists the support of its parent body to help to raise monies and leverage corporate assistance.  Every dollar raised at LHA ensures and enhances the quality of education for your child/ren.  Each year special, targeted projects are chosen and funds raised toward these academic, school-improvement plans.



[bookmark: _heading=h.r6p9idk23au0]Health, Safety, and Security
  
[bookmark: _heading=h.kqmzt1gawz9c]Florida State School Health Laws
Florida State law requires a completed, current DCF health form (Form 3040) and record of immunization (Form 680) or waiver of immunization form in order to admit the child into school, no exceptions.  These forms are conditions of enrollment per the Florida Department of Education, FLDOE.  
[bookmark: _heading=h.10oj5055jh54]Custody/Legal Guardianship, Visitation 
LHA is required to have certified copies of any legal rulings regarding custody, guardianship, visitation, etc. which are in effect during school hours, and/or on school grounds - NO EXCEPTIONS.  All information is kept confidential except to those required to enforce any legal rulings.
[bookmark: _heading=h.g5qv6di4mbf6]Guide to a Safe School
Our school has emergency plans for fire, hazardous weather, security threats, etc. Fire drills are conducted as per statute.  Evacuation and lock-down drills are conducted so that we can secure your children as quickly as possible in an emergency.  
LHA, in the interest of school safety and security, has, at the discretion of the administration, the right to inspect any bags or lockers at any time.
[bookmark: _heading=h.y8ao2otfhgt]Emergency Evacuation Policy
In the unlikely event of a true emergency, all parents will be notified via phone, email, and/or text alert. In case of imminent danger which requires immediate evacuation of the building, students will be transferred to a police-approved off-site location and a message will be sent to the parents as to the location of all children.
[bookmark: _heading=h.owjsluv8dr3n]Illness & Medication

Every child needs to be in a safe environment. 
If your child is not feeling well, please keep him/her home.

Plan ahead for childcare so that your child will have a comfortable place to stay if (s)he is not well. Do not send your child to school if (s)he has:
· Fever (child’s temperature is above 100.4 degrees) in the past 24 hours
· Vomiting in the past 24 hours
· Diarrhea in the past 24 hours
· Chills
· Conjunctivitis (Pink eye)
· Sore throat
· Strep Throat (child must have been taking an antibiotic for at least 24 hours before returning to school)
· Bad cold, with a very runny nose or bad cough, especially if it has kept the child awake at night
· Head lice – until your child has been treated according to the nurse or doctor’s instructions

If your child becomes ill at school, you will be called to take your child home. It is essential that the office has a phone number where you can be contacted during the day, and an emergency number in the event you cannot be reached.
If your daytime or emergency phone number changes during the year, please notify the school office immediately. Please call the school office if you have any questions or concerns.

After a contagious illness, children may return to school with doctor certification or: 
1.  Chicken Pox – 6 days, all lesions are dry and crusted 
2.  Streptococcal infection including sore throat and scarlet fever –24 hours after start of antibiotics 
3.  Head Lice – all nits and lice totally removed. Children WILL be checked by school personnel when they return after treatment.
4.  Conjunctivitis (Pink eye) –24 hours after the start of medication and no drainage present 
5.  Pinworms – 24 hours following the start of treatment 
For any other illnesses or health concerns, please contact your pediatrician.   LHA reserves the right to determine whether a child is well enough to be in school. In the event that your child was diagnosed with one of the above illnesses, please notify the school so that we can share with parents if necessary. 
[bookmark: _heading=h.sfwp0cj7690f]Medications
Parents MUST sign and turn in a Department of Children and Families approved consent form before any prescription or over-the-counter medication, including tylenol/advil, can be dispensed.   All medication must be kept in the school office.

Over-the counter and prescription medication MUST be brought in the original container or it cannot be dispensed—NO EXCEPTIONS—per statute.  No changes in dosages can be made without a written order from the physician.

Do NOT send any medication in a child’s lunch box or backpack. This is a serious safety/poisoning hazard.
[bookmark: _heading=h.r2yiyvx47m8i]Injury in School
In accordance with Broward County regulations, LHA is restricted to treating wounds or injuries with ice, soap and water, topical antibiotics such as: Arnica, Neosporin, and bandages only. If an injury occurs which requires greater attention, parents will be notified immediately and/or paramedics will be summoned if we believe the injury is an emergency. 

Each student file MUST contain a signed Emergency Form.  This form, in addition to providing emergency and medical alert information, grants LHA the statute required authorization to agree to EMS (Emergency Medical Services, 911) in the unlikely event these are needed for your children.

LHA does not assume liability for the medical expenses associated with injuries.
[bookmark: _heading=h.5t435zbjiwrx]Internet Use
Publication of LHA’s Children’s Internet Protection Act (CIPA) Policy
LHA’s CIPA policy is contained in our Teacher, Parent and Middle School Handbooks.  It is the policy of LHA to:
· prevent user access over its computer network to, or transmission of, inappropriate material via Internet, electronic mail, or other forms of direct electronic communications
· prevent unauthorized access and other unlawful online activity
· prevent unauthorized online disclosure, use, or dissemination of personal identification information of minors
· comply with the Children’s Internet Protection Act Pub.L.No. 106-554 and 47 USC 254
· teach safe internet usage, including anti-cyber bullying

Student behavior that is not in the best interests of the School and its expectations of its Torah values, whether at School or elsewhere, including our Jewish communities, the general public and cyberspace. Misuse is sufficient grounds for a disciplinary response, including expulsion.
All pupils will recognize that use of the Internet and electronic devices in any form, including research or social media, MUST be used appropriately.
[bookmark: _heading=h.eabrvjurd8fp]Computers
Parents have made it clear through numerous communications with the school that they are looking to limit the amount of screen time in the classroom. This is in line with LHA’s official school position on device usage. 

Chromebooks:
1) Chromebooks are to remain in the locked cabinet at all times, unless being used by the class.
2) Chromebooks may not be used without active adult supervision.
3) Chromebooks are to be used only:
a) to support specific educational objectives
b) as a pre-planned activity and part of your lesson plans.
4) Chromebooks are not to be used as a reward.

Videos: Any video shown to the class has to:
1) Be approved by your supervising principal.
2) Be an essential component of the lesson you are teaching.
3) Screen time is not to be used as a reward.

[bookmark: _heading=h.fgi6fq86sx04]Internet Access to Materials
LHA is protected by a secure system that relies on a firewall. This device serves as a secure filter preventing external invasions and access to the network.

[bookmark: _heading=h.nmttdpxpk73p]Supervision & Monitoring
Teachers at LHA educate, supervise and monitor appropriate usage of the online computer network and access to the internet in accordance with this policy, the Children’s Internet Protection Act and the Protecting Children in the 21st Century Act. All faculty using computers with students are responsible for ensuring appropriate usage of the system.
[bookmark: _heading=h.oetmus57kwjc]Social Media
LHA believes that students should not have social media, as this is detrimental to their overall wellbeing and growth. Please be supportive of this standard.
[bookmark: _heading=h.gwp3aox2rhli]Intranet Access
All students, faculty and staff have unique inter/intra net profiles. These are used to provide access as determined by the group characteristics. Students have no access to our intranet beyond a specific location they use to store their own documents.  This space is segregated from all other faculty, staff, and administration sites. 
With the Digital Citizenship program in place, students will receive direct instruction in developing these new life skills.

[bookmark: _heading=h.tgh2jwm8l33r]Kashrus/Food
LHA is a STRICTLY KOSHER facility.  We need the full cooperation of all families in maintaining this standard and appreciate your sensitivity to this. As such:
· LHA actively discourages students from sharing food with one another. Since it is not possible for LHA to monitor private snacks 100% of the time, it is essential for parents to discuss with their children their family’s Kashrus standards.
· No home made items may be shared.
· ONLY items that EVERY child in a class can eat may be sent in. Exceptions are food allergies where parents provide us alternatives for their child’s needs.  
· All food/drink served in any classroom must be store-bought, showing the appropriate kosher symbol, adhering to the highest level of Kashrus (including Cholov Yisroel and Pas Yisroel) and approved by a Judaic Studies principal.
[bookmark: _heading=h.bywx24pjjgpo]Food Allergies
LHA is a Peanut Sensitive school. Peanut items and by-products (such as Bamba and peanut butter granola bars) are prohibited on campus. 

There are some classes with students who have additional food allergies. Parents in those classes will be notified of those restrictions.
[bookmark: _heading=h.g1nwda62nw4i]Lunches & Snacks
LHA provides a hot lunch for all students. If your child chooses not to eat that lunch, please be sure to send in lunch for the day, ensuring it is dairy/parve on dairy days, and meat/parve on meat days. 
[bookmark: _heading=h.we3hvscqxsdn]Snack Time
Snacks are provided to children in the Early Childhood Center and Kindergarten classes twice a day.    Students in grades 1-8 will receive one afternoon snack. Please send in nutritious, easy-to-eat snacks and WATER.  Snack time is generally at recesses for grades 1-8.
[bookmark: _heading=h.n7rzgkqh4if3]Birthday Policy
A Jewish birthday marks a special day.  We encourage children to celebrate by sharing a Dvar Torah, giving Tzedakah, making a Hachlata/resolution, and sharing a special treat or special activity with their class. For the celebration, you may send in one store bought snack, adhering to the Kashrus rules above, and coins for Tzedakah. Siblings from other classes may not be excused from class in order to attend a party in another classroom.

Early Childhood through Kindergarten may opt for the Classroom Created Birthday Party; the class will bake a cake, purchase a needed book or other class item, and celebrate the simcha. The cost is $25. In advance of your child’s birthday, please reach out to the Judaic Studies teacher to schedule the celebration and discuss the details. 

It is appreciated if the family donates a book to the classroom or school library in honor of the child’s birthday.


If giving out home/out-of-school party invitations at school, every child in the class must be invited. Use this rule also when discussing birthday parties on WhatsApp.

[bookmark: _heading=h.w61x8128d8d]Bar/Bas Mitzvah Policy

[bookmark: _heading=h.7ticwns5uof2]Scheduling
To  assist scheduling your simcha without conflicts, we have created spreadsheets to add the date of your celebrations and enable other parents to plan accordingly. The link to the spreadsheets will be sent in a separate communication to parents. This is a courtesy for parents, should any scheduling conflicts arise please reach out to the family directly to coordinate.
[bookmark: _heading=h.3vkdqadgkbmi]Hanochas Teffilin
We invite parents and extended family to join the students minyan on the first day that your son puts on Tefillin. Please schedule one month prior with the office. At the Hanochas Teffilin, your son has the opportunity to say (part of) his Bar Mitzvah Ma'amar and the father is invited to share a few words. 
Parents may wish to offer students light refreshments at breakfast for this event. Please take note of the following:
1. The student's class is invited. Other classes davening at the Minyan may be invited, though not a requirement. 
2. Siblings are welcome to attend.
3. Food products must be store bought, Pas Yisroel or Cholov Yisroel. Caffeinated beverages and candy are not permitted.
4. Set up/cleanup, food, tablecloths, and serving utensils are to be arranged by the family.
[bookmark: _heading=h.cf6suhhsvwnb]Bar Mitzvah
A Bar Mitzvah and its celebration set a foundation for the life of your child and his friends who are celebrating together with him.
· Invitations: Please ensure all classmates are invited.
· Chassidishe Ruach: It is important that the atmosphere of these celebrations and its results are such that they promote positive, Torahdik and Chassidishe values. We ask that in planning your child's Simcha, you make every effort that the atmosphere at this auspicious event is within the parameters set by Halacha and in a Chassidishe ruach; including a proper Mechitzah, appropriate music and entertainment.
· Food: Please ensure the food is up to the acceptable standard of Kashrus and that classmates have no access to alcohol. Please call with any questions.
· Scheduling: The Bar Mitzvah celebrates the child as he begins to assume the responsibilities of a Yid, Tefillah B'tzibur and Limud Hatorah. When making a Bar Mitzvah celebration on a school night, please schedule the event in a manner that all children can be home at a reasonable time (around 10:00 P.M.) so that they can be on time for Minyan and focus in class the next day. Being out late at a classmate's Bar Mitzvah is not considered grounds for excused lateness or absence.
· Supervision: We encourage parents  to have a chaperone to supervise the boys.
[bookmark: _heading=h.n03ta7hgi9cy]Bas Mitzvah
A Bas Mitzvah is an important milestone for your daughter, and the celebration of this occasion should be reflective of the significance of this day. 
· Invitations: Please ensure all classmates are invited.
· Chassidishe Ruach: It is important that the atmosphere of these celebrations and its results are such that they promote positive, Torahdik and Chassidishe values. We ask that in planning your child's Simcha, you make every effort that the atmosphere at this auspicious event is within the parameters set by Halacha and in a Chassidishe ruach; including a proper Mechitzah, appropriate music and entertainment.
· Food: Please ensure the food is up to the acceptable standard of Kashrus and that classmates have no access to alcohol. Please call with any questions.
· Scheduling: When making a Bas Mitzvah celebration on a school night, please schedule the event in a manner that allows all children to be home at a reasonable time (around 10:00 P.M.) so that it doesn't have a major impact on the following day. Being out late at a classmate's Bas Mitzvah is not considered grounds for excused lateness or absence.
· Supervision: We encourage parents  to have a chaperone to supervise the girls during the celebration.


[bookmark: _heading=h.by260m3ixhm7]Report Cards & Grading

[bookmark: _heading=h.94lnpu61uwzr]Honor Roll & Deans List
Students who excel in both Derech Eretz and academic performance are recognized in the following ways: 
· Honor Roll: 
· Academic subject grades are ‘B+’ and above. 
· Non academic grades are ‘S’ or above.
· Dean's List: 
· Academic subject grades are ‘A’ and above. 
· Non academic grades are ‘S+’ or above. 
To be recognized in either of the above categories, all required chesed hours for that term need to have been completed and handed in.

Classroom Awards Options
1. Academic Excellence: For Diligence and Consistency in Achieving Excellence
2. Diligence: Student who shows the desire to do well and puts in the most effort.
3. Menschlichkeit: For Having Good Middos and Interactions with Adults, Children and the World.
4. Oved Hashem/Dugma Chaya: For Being a Dugma Chaya of How a Chossid Davens, Learns, and Behaves.
5. Honor Graduate: For outstanding Middos, Conduct & Academics, 8th Grade only. Awarded to students who have been present at LHA in 7th & 8th grade. 
Scales Breakdown: A student's grade in each subject includes numerous categories, such as classwork/participation, homework, quizzes, and tests. Faculty use these categories when inserting the data: 
1. Davening: Being on time, Behavior, & Participation 
2. Academic Subjects: Classwork & Participation, Homework, & Quizzes/Tests. A quiz is unique from a test in that 1) students are not expected to study in preparation, and 2) it is on a small amount of material.
[bookmark: _heading=h.qlpzedyybwk7]Homework/Home Review
We believe that children need review of material they have learned in class in order to integrate the subject matter appropriately. Home review should only be on material that has already been taught in class. Homework will count for up to 10% of the overall grade. Teachers will provide corrective feedback and will grade based on completion, not on accuracy. 

· In Grades Kindergarten, 1st and 2nd: the maximum amount of time spent on home review should be 10 minutes for each Judaic Studies & General Studies. 
· In Grades 3, 4 and 5: the maximum amount of time spent on home review should be 20 minutes each for Judaic Studies & General Studies. 
· In Grades 6, 7, and 8: 10 minutes of Math Review should be expected nightly. It is also expected that students should be spending 5-10 minutes per subject reviewing information that was learned on the relevant days. The maximum amount of time spent on home review should be 30 minutes each for Judaic Studies & General Studies. 

This does not include Tests & Projects.

[bookmark: _heading=h.akj8mhrpchmv]School Property/Items

Students are expected to treat all school items, including books, computers, Smart Boards etc. with respect.  

Lost or damaged items will be charged a replacement cost to your family.

[bookmark: _heading=h.7rc9ul9rrd5b]Teacher Grade Books
LHA utilizes an electronic/online grading system.  Parents will be sent progress reports midway through the first and second term. Report cards will be issued three times a year.

[bookmark: _heading=h.o9mhuklg3ifi]Middle School Finals & Grading
The Middle School administers final examinations at the end of the school year.  They will count as more than a regular test. 
· 6th graders have end of year finals in Math, Language Arts, Chumash, and Navi (girls)/Gemara (boys). 
· 7th and 8th graders have final examinations in Chumash, Gemara (boys)/Navi (girls), Language Arts and Math.  

[bookmark: _heading=h.wsrdgbx9bce1]Students with Learning/Behavior Challenges
LHA recognizes and expects children to behave and learn according to their age/ability/skill levels and to show a range of emotions, talents and challenges.  If needed, teachers will implement steps of intervention to support the child. If, after following this process, the child continues to display consistent difficulty and lack of success, the school will request a parent meeting where the parents will be directed to obtain a professional evaluation for their child. In certain situations, it may become clear that our program can no longer meet the needs of an individual student. We will then work with the family to seek an alternate school for the child.

[bookmark: _heading=h.kg3onb51zbxu]Parent-Teacher Organization
The Parent-Teacher Organization is an important part of our school.  Please consider joining and participating.  Parents who are interested in helping the PTO should contact the PTO President.  Your PTO provides a forum from which parents can share and further the goals of our school.  
[bookmark: _heading=h.mk3imwa3jssn]School-Sponsored Sales
Our Parent-Teacher Organization raises funds in many ways over the course of the school year; all proceeds benefit your children.  Please SUPPORT THE EFFORTS OF YOUR PTO!!

Additionally, we appreciate working parents who ask coworkers to participate in purchases where applicable.  When your children see that you are involved in the school, LHA and their education become more important to them.  

[bookmark: _heading=h.2bxorst50bu4]Visitors
All parents and visitors who come into the school must go directly to the office prior to going into any classroom or activity room and obtain a Visitor Pass. 
If bringing lunch, schoolwork or other items to your children during the school day, please leave these items at the school office.  Do not enter classrooms or the lunchroom. 

Should you be kind enough to chaperone a field trip during the year, please review the “Guide for Field Trip Chaperones” (printed at the end of this Handbook for your convenience). 

[bookmark: _heading=h.9xoybinjmj06]Voluntary Pre-Kindergarten (VPK) & Step up for Students

As our VPK program is state-funded, there are rules and regulations required by the State of Florida and the Office of Early Learning. The attendance procedures and policies are outlined below.  It is very important that parents of VPK students (children who turn 4 by September 1 of the current school year) read this information carefully: 
 
1.  Sign In/Attendance Verification: 
Your child must be signed in and out of school on the state-mandated VPK form. A full signature is required. 
Parents are required to sign a Student Attendance and Parental Choice Certificate which confirms that your child attended the program during the past month and that you wish for your child to continue in this program. 

 2.  Attendance/Absences: 
Regular attendance is required in this program.  It is important that your child attend every day 
in order to receive the maximum benefit from our program.  It is a state requirement that parents 
comply with our center’s attendance policy as well as our other policies and procedures. 
 
· You must call the school office daily if your child will be absent, 954-978-6341.  
· If your child is absent for five consecutive days, the VPK program considers the student withdrawn from the program unless you provide written documentation describing the 
       reason(s) for the absence which may include:
· Hospitalization or illness of student, parent or guardian with appropriate medical documentation. 
· Death in the student’s immediate family with appropriate documentation (i.e. obituary, death certificate). 
· Court ordered visitation with appropriate documentation (i.e. court order). 
· Unforeseen military deployment or exercise of the parent or guardian 
 
Please note that absences due to vacations or trips out of the country, are not valid exceptions to this attendance policy unless they are for the reasons stated above.
 
More than three absences (three days) in any month are considered excessive.  If, at any time during the school year your child’s absences exceed more than this average, LHA reserves the right to inform you that your child’s continued enrollment in the VPK program is in jeopardy.  If a child’s excessive absences result in the withholding of reimbursement funding by the State of Florida in VPK, parents are charged for each non-funded day (see Tuition Contract).    
 
The VPK program provides 540 hours of free pre-kindergarten.  Parents whose children for more than the VPK hours are responsible for the following:  
· Registration, trip/activity fees 
· All in-school hours over and above the 540 allotted.  These include additional half-day attendance for the Judaic Studies portion of the school day and all hours/days attended after the 540 hours ends.  Parents make these payment arrangements with our bookkeeping office prior to the beginning of the school year.  
· Parents of students in our VPK program MUST sign the VPK Statement of Understanding provided at the end of this Handbook.  

[bookmark: _heading=h.rwq13omaa1xj]Appendix A:  Guide For Trip Chaperones
Dear Parent(s), 
Thank you for supporting your child’s class as a Field Trip Chaperone.  We know that you recognize the importance of, and take responsibility for, the safety and wellbeing of the children attending an off-site trip.
 
Please keep the following in mind when you chaperone a trip for LHA: 
[bookmark: _heading=h.pljs2mdpw8qw]Safety 
As a class chaperone, your role is the safety and security of the students in your supervision.  In order to maximize your effectiveness please: 
 
Keep a close eye on all students in your group at all times.   
If a child needs to use the restroom, (s)he must be accompanied.  Ensure that the other children in your group are supervised by an LHA adult if you are accompanying the student to the restroom.
You are NOT permitted to give special treatment to your own child, (i.e. buy snacks, gifts, etc.).   All children are to be treated and watched equally. 
You may not conduct personal business while chaperoning a class (i.e. turn off cell phones) 
Follow instructions given by the teacher(s) and field trip hosts at all times. 
 
[bookmark: _heading=h.fq9i945m59qs]Dress 
We respectfully ask for your cooperation in following LHA’s dress code while on a school trip. 
These include: 
· Women are asked to wear skirts or dresses with hemlines below knee length  
· Blouses should have sleeves and modest necklines 
· Men should wear long pants and shirts with sleeves.  We prefer that denim not be worn. 
· Parent chaperones are not permitted to smoke or drink alcohol while chaperoning a school field trip.
[bookmark: _heading=h.ds6vcpj9n5aq]Kashrus 
LHA is a strictly kosher facility – on or off campus.  Children cannot purchase any food unless specifically approved by their Judaic Studies teacher.  We ask that our chaperones follow the same rules while with our students.   Thank you for respecting these simple requests and for taking the time to chaperone your child’s class.  We know that it will be a rewarding and happy experience for you both. 


[bookmark: _heading=h.6lwpuyxmz3n5]Appendix B:  Chesed Form - Middle School

Hersch Ben Yehuda Middle School
Lubavitch Hebrew Academy 

Chesed Community Service Log for __________________________________       ___________
                                                                                   Student Name                                         Grade


Please note that chesed hours must be completed and log turned in to Henie at the front office in a timely manner.  Students who do not complete this requirement will be ineligible for inclusion in the Honor Roll, participating in trips, camping or Student Council.

Total Required Chesed Hours:  Grade 6 – 25 hours    Grades 7 & 8 - 30 hours

	FACILITY
	ACTIVITY
	DATE
	HOURS
	TOTAL HOURS
	SUPERVISOR

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Total Hours Worked: ________________

Chesed Hours Due: ________________

Log Received & Approved by ________________________    Date: _____________

Middle School students are expected to read the Middle School Handbook and submit the following Statement of Understanding:

[bookmark: _heading=h.tkxol6lam3kj]Appendix C: Parent Statement of Understanding

Please sign the form below and return it to the school office on or before the first day of school:
 
Student Name(s): 
______________________________________ Grade ______________ 
 _____________________________________  Grade ______________ 
 _____________________________________  Grade ______________ 
 _____________________________________  Grade ______________ 
 _____________________________________  Grade ______________ 
 _____________________________________  Grade ______________ 
 
I have received the LHA Guidelines for Parents Handbook and fully understand what is expected from my child(ren) and family, and what I may expect from LHA including (please initial each item and sign at the bottom of the page): 
 
___________  Attendance /Transportation/After-Care

___________  Communication 

___________  School Attire, Conduct & Student Affairs

___________  Finances/Volunteer Hour Commitments/Give-Get & Special Event Obligations

___________  All Health, Safety, Lunch  & Kashrus Regulations


I further understand that as part of our curriculum my child (ren) may have access to the Internet and will be responsible for using this media in an appropriate manner. 
 
Signed: ……………………………………. (Parent or Guardian) Date …………….     

 =======================================================================  

Additional requirement for Parents of Students in our VPK Program

VPK STATEMENT OF UNDERSTANDING
I have read the section pertaining to VPK and thoroughly understand the rules and regulations governing Florida’s Voluntary Pre-Kindergarten program.   

Signed: ……………………………………. (Parent or Guardian) Date …………….             
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